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Measuring Guide

Gifts of metal appointments and chancel vesture have traditionally 
helped to beautify the sanctuary. Memorial engraving or embroi-
dery is an effective yet discreet way to acknowledge the source of 
such generosity. Also, memorials are an excellent way to express 
the sentiments of donors and other church members. We will be 
pleased to engrave or embroider your memorial on virtually any 
Almy vestment, hanging or metal appointment.

ENGRAVING
Almy’s craftmen will engrave your message in a choice of Block or 
Script lettering styles.

Engraved Plates A small brass plate can be mounted to the case of a 
crozier to display initials or a short commemorative message.	

Engraving on Articles Brief memorials which do not detract from 
the beauty of the article are most  appropriate. Our engraver will 
choose a discreet location for your message.

EMBROIDERY
Embroidered memorials are worked in script letters in the linings of 
vestments. Our embroideress will choose the location of the memorial.

Memorial Engraving & Embroidery

Personal Measurements

For good, comfortable fit, please provide cur-
rent measured body dimensions. Have your 
measurements taken by another, using the 
guidelines below — do not measure yourself. 
We are pleased to provide complimentary mea-
suring aids, on request.

A 	�C ollar/Neck Wrap a measuring tape around 
lower part of neck, not too tight. Inches = size. 
Or check the neck size in the label in a dress 
shirt that fits comfortably and specify that.

B 	�C hest/Bust Measure around fullest part of 
chest keeping tape under arms and around 
shoulder blades. Measure “loosely”, with a cou-
ple of fingers under the tape. Women, please 
note that bra size is not chest size — please mea-
sure. Inches = size.

C 	� Waist Measure at level of bellybutton (above 
usual waistline, particularly for men), over a 
shirt. Measure “loosely”, with a couple of fingers 
under the tape. Inches = size.	

D 	�Height Stand in stocking feet with heels and 
back against wall. Mark height on wall and mea-
sure from mark to the floor. Inches=height.

E 	�H ip Measure around fullest part of hip and 
seat. Measure “loosely”, with a couple of fingers 
under the tape. Inches = size.

F 	�S leeve Length  Bend elbow and measure from 
center back of neck, over shoulder to elbow and 
wrist bone. Inches=size.

H 	�Front Length to Waist Measure from base of 
collar down front to the bottom of the belt line. 
Inches=size.

I 	�H ead Wrap flexible measuring tape around 
largest part of head, about 1” above eyebrows. 
Read tape to nearest 1∕8”. Almy will convert to the 
correct hat size.	

J 	�C ollar Height Note the height at the front of 
your clerical collar—usually 1”, 11∕4” or 11∕2”.	

K 	�Collar Opening Indicate the width of the collar 
opening you prefer on custom tailored cassocks 
or rabats. Almy standards are 1” for Roman 
styles, 2” for Anglican styles.

Please, note on the order form any special information our tailors 
should  take into account when preparing your garment. Thank you.

M Wrist

L 	� Back Length to Waist Measure from bottom 
of shirt collar down center of back to belt line. 
Inches=length to waist.	

M 	�Wrist Measure around widest part of wrist for 
writing hand. Inches=size.

Almy reserves the right not to accept returns of cus-
tom-made items accurately tailored to measurements 
supplied by customers. We are pleased to provide 
complimentary measuring tapes, on request.
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Customer Number .................

Title (if individual)..................... 

Name ................................................................................................................

Mailing Address 1 .............................................................................................

Mailing Address 2 .............................................................................................

HAVE YOU MOVED RECENTLY? If so, Please indicate old address:

Street.................................................................................................................. 	

City.................................................................. State ............. Zip .......................

CARD STATEMENT ADDRESS

CardsBW.eps2

CardsBW.eps2 CardsBW.eps2 CardsBW.eps2CHECK ENCLOSED

CUSTOMER

Person to Contact with Questions ......................................................................

Daytime Phone (            ) ...................................................................................

E-Mail Address ..................................................................................................

Church Affiliation & Denomination ......................................................................

If Seminarian, Graduation Date & School Attending ............................................

..........................................................................................................................

Church/Institution Individual

ALMY 30-DAY CHARGE

Same as Customer Address Different Address (See Below)

DELIVER (if different from customer mailing address):

	 Mr	 Mrs
Name	 Miss	 Rev .............................................................................................. 	

At/Attn .............................................................................................................. 	

Street  ...............................................................................................................

City.................................................................. State ............. Zip ......................

PAYMENT INFORMATION

Card No. ...........................................  Exp. Date ................ Sec. Code..............

Name on Card ..................................................................................................

Mailing Address ................................................................................................

City ..................................................................... State ..........  Zip.....................

Signature ..........................................................................................................

HALF-OFF Ground Delivery Charges for Prepaid Orders to USA and Canada
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Guarantee We guarantee you’ll be 
satisfied with anything you order 
from Almy. QuikShip items may 
be returned for any reason for 
exchange or refund. Custom-made 
and personalized items may be 

returned for exchange or free alteration if they are 
defective or not made to order specifications. We 
encourage you to request free fabric swatches or 
samples prior to confirming any custom-made order 
— we are happy to help.

Returns Shipments to USA and Canada include sim-
ple instructions and a prepaid UPS or USPS label for 
returning merchandise to us. We will deduct a flat fee 
from the credit for any returns using these services. 
International customers, please contact us for return 
assistance.

Delivery and Back Orders Most orders for QuikShip 
items are shipped the same day we receive your order. 
Orders for custom made items, or for QuikShip items 
that are temporarily out of stock are acknowledged 
promptly with the expected delivery date.

Sales Tax In conformance with the Supreme Court’s 
June 2018 ruling in South Dakota v. Wayfair, we col-
lect and remit sales tax on orders delivered to ME and 
NY where we have facilities, and to states that require 
out-of-state merchants to do so. Where allowed by 
law, we will exempt churches from tax if we have a tax 
exempt certificate on file.

Gift Certificates Many of our products make fine, 
lasting gifts. If you can’t decide, why not give an Almy 
Gift Certificate? Simply send your name and address, 
along with the name and address of the person who 
will be receiving the certificate. State the amount 
you wish to give, and enclose your remittance. We 
will send the certificate and a catalog to the recipient 
directly, or, if you prefer, the gift certificate can be 
sent to you.

Payment We accept checks, money orders, Almy Gift 
Certificates and major credit cards (Visa, MasterCard, 
Amex, Discover.) Credit cards are charged at the time 
of shipment only for the value of the shipment. USA 
and Canadian customers without an Almy Account in 
good order, and all other international customers, are 
asked to prepay their orders in full.

Almy Account Qualified USA and Canadian custom-
ers may charge their orders to their Almy Account. 
Almy Account charges are payable 30 days from the 
date of invoice (shipment).  We reserve the right to 
impose a 1.5% per month finance charge on overdue 
balances. New accounts are available only for recog-
nized organizations in USA and Canada — please 
request a credit application from your customer ser-
vice representative, or visit www.almy.com/documents.
html to download an application. Send the completed 
application with prepayment of your initial order and 
credit terms will be considered for subsequent orders.

Damage Claims Be sure to open your package prompt-
ly and inspect for shipping damages. If merchandise is 
damaged, save all packaging materials and call us at 
1.800.225.2569. We will help with additional instruc-
tions, and provide a speedy exchange.

DELIVERY METHODS AND CHARGES
Please see a current Almy catalog or visit www.almy.
com for current services and rates.

TO ORDER OR CONTACT ALMY

Phone 
Monday through Friday: 

USA and Canada  1.800.225.ALMY (2569)
International  +1.203.531.7600

Fax
USA and Canada  1.800.426.ALMY (2569)
International  +1.203.531.9048

Email  almyaccess@almy.com
Web  www.almy.com

SHOWROOMS 
For directions: www.almy.com/locations.html

New York City Area
28 Kaysal Court
Armonk, NY 10504
(914) 864-9140
Mon – Fri, 10 am – 5 pm
Please call to confirm hours and availability.
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